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UNIT AWARDS  REVIEW BOARD





1. As required by CAPR 39-3, paragraph 7, the Evergreen Composite Squadron will use an Awards Review Board (ARB) for all senior member and cadet promotions and all other awards.   Prior to submission to the ARB, cadet promotions will first be approved by a Promotion Review Board (PRB).  However, a PRB will not be required for those achievements that do not have an associated promotion.
2. [bookmark: _GoBack]Per CAPR 39-3: the unit commander will appoint an awards review board to aid in the administration of this regulation. The awards review board will consist of the personnel officer and two other members designated by the unit commander. The board will meet regularly to assure timely consideration of recommendations received from members of the unit. The Awards Review Board will review recommendations and propose approval or disapproval to the approving authority.  
a. The ARB will meet on the third meeting of every month to review all cadet and senior members who now qualify (or will qualify) for promotion in the following month’s meeting.
b. The ARB will review nominations for awards at the same meeting.
3. Each ARB will be composed of the following members:
a. Personnel Officer
b. Two senior members selected by the Squadron Commander
4. The board will operate under the following rules and procedures:
a. The Personnel officer will present any members qualified (or soon to qualify) for  promotion (note: Cadets must first complete the Promotion Review Board process described in Unit OI 12-02)
b. All ARB members must approve all promotions and awards
c. After approval the Personnel Officer will initiate the promotion in eServices and with Form 2 (if applicable) and awards with the appropriate forms. The Professional Development Officer shall initiate CAPF 24s for Professional Development Program awards.
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