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EVERGREEN COMPOSITE SQUADRON
COLORADO WING - CIVIL AIR PATROL
UNITED STATES AIR FORCE AUXILIARY

Instructions for Taking the General Emergency Services 116 (GES 116) Examination 
The GES 116 Part 1 Examination is a pre-requisite for all Emergency Services Qualifications. A CAP member may neither participate in nor receive credit for any ES tasks until this requirement is met.  This test is only available online. The GES 116 Part 1 test is an un-timed, open book examination and consists of 25 questions.
The GES 116 Part 1 exam covers general information from the following CAP regulations:

CAP Regulation 60-3.  "CAP Emergency Services Training and Operational Missions"
CAP Regulation 173-3. "Payment for Civil Air Patrol Support"
CAP Regulation 900-5. "Civil Air Patrol Insurance/Benefits Program"

Before continuing, print a copy of this instruction document for reference.
This instruction has been simplified so that you can access the GES 116 Test and all reference materials from the ECS website. 
1. To access the test and the reference materials, use the link below to open the Evergreen Composite Squadron website at:

http://www.coloradowingcap.org/FindAColoradoSquadron/Group1DenverMetro/EvergreenCompositeHome/tabid/474/Default.aspx
2. On the Evergreen home page, look in the Site Navigation box in the left column and click on Emergency Services. After the Emergency Services page opens, look in the upper right of the page for the Links to Online Tests box and click on CAP Online ES Tests. A warning page may open recommending that you do not continue to the website. Disregard this message and continue anyway.
3.  The new window that opens will contain the access page for the ES Online Tests. Move and resize this window, as necessary, so that it covers the left half of the screen.

4. On the right side of the screen find the box containing the Links to ES Regulations. This box contains links to the three CAP Regulations needed for the test.

5. Click on the link to CAP Regulation 60-3. A new window will open and display the regulation. Move and resize this window so that it covers the right half of the computer screen.

Note: As you open this window, the previous window containing the Online Test access page will likely minimize. Display the test access page again by clicking on its button in the Taskbar at the bottom of your screen. This button will be likely be labeled https://tests.cap.af….  You may need to repeat this process each time you close and re-open the window containing the reference regulation.
6.  You should now have two windows open with one on each side of the screen. The one on the left displays the online test access page and the one on the right displays CAPR 60-3.
7.  In the test access window you may  disregard the following note:
NOTE: The CAP ICS 100 test (GES Part 2) is no longer available. 

Please take the 

Introduction to Incident Command System, I-100 from FEMA.




8.  Below this note, click on the drop down "Select Test" box. Several test options will display. Click on:

CAPT 116  - General ES – September 2009
9.  Enter your CAPID number and click on the Start Test button.

10. As you begin the test in one window, use the regulation in the other window to search for answers.  CAPR 60-3 covers most of the test questions. However, there will be questions from the other regulations mentioned earlier in this document. If you find a question about reimbursement of expenses, that information will be in CAPR 173-3. If you find a question about insurance or benefits, that information will be in CAPR 900-5. If you need to refer to one of the other regulations, simply close the window with the current regulation and click on another regulation in the Links to ES Regulations box. Remember, the window displaying the test may minimize when you open a new regulation. Display the test again by clicking on the button in the taskbar. When you open a new regulation, resize and move the new window as necessary. It may be necessary to switch among the regulations several times; however, CAPR 60-3 is the primary regulation needed.
11. Do not, under any circumstances, close the window containing the test until you have completed the test and submitted it for grading. You may minimize the window it if you wish, but don't click on the "X" and close it. If you do, you will lose all of your work and have to start over. As you go through the test, you can refer to the regulation to search for answers. When you complete the test, you can submit it for grading and you will get immediate feedback as to whether you passed or failed.  You will also get feedback on questions missed so that you can study those before retaking the test if you failed. You can retry the test immediately but are limited in the number of times you can try. If you pass, print a copy of the certificate and bring it to a meeting for your files. Once you have completed the test and submitted it for grading, you may close the browser window.
11. When you pass the test, email the squadron commander to inform him that you have completed the test. Your ES SQTR will automatically update to show this task completion after validation by the squadron commander.
